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Message from the Acting -Dean 
 

 

 

Talofa 

 

Congratulations on passing your SSLC exams.  Welcome to NUS and especially to the Faculty 

of Arts. 

This handbook has been prepared to help you facilitate a smooth transition of study from 

college to University.  It contains specific information relevant to enrolment procedures and 

programmes available to students.  By studying its contents carefully before and during the 

enrolment process and throughout the year,  it will help you accomplish your goals and 

endeavours in a timely manner. 

The handbook describes in detail the structure of the Faculty of Arts Foundation Certificate 

Diploma, and Degree  programmes with all its courses you can choose from, together with the 

key staff members who  will help you when you need  assistance and clarification in matters of 

concern regarding your  programme and  progress throughout the year. 

It is hoped that you will find the information clear and useful and with effort and commitment on 

your part, it will greatly contribute to your academic success and enjoyment of your Foundation 

year.  O le mea e te luluina e te toe selesele. 

 

Ia manuia laasaga ma fuafuaga faaleaoaoga mo lenei tausaga. 

 

 

Amituanai Vernetta Heem 
Acting Dean 
FACULTY OF ARTS 
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Career Pathways 
 

With any endeavor in life, there is always a beginning and an end, which only you, as the student can 

determine in purpose and outcome. 

 
The ultimate goal of higher learning at any tertiary institution, whether it be academic or vocational, is 
to be gainfully employed thereafter on completion of all the relevant courses and requirements, and 
thus contribute financially and satisfactorily to yourself, your family and community. 
 
At this stage, you will have had some general idea of what you want to become, but with firm guidance, 
it is always desirable and indeed beneficial that you and all concerned, in your welfare choose your own 
career path based on your learning thus far and areas of strengths and inclination. 

 

Possible Careers in Arts  
To assist you in finding a possible career to pursue, the following are possible areas of career options 
open to Faculty of Arts students: 
 

¶ Education ς as teachers, lecturers, tutors, demonstrators, assistants, librarians, trainers, 
coaches, actors, writers, etc - at the Ministry of Education Sports & Culture (MESC) NUS, Church 
Schools, Private Schools,  Transport & Infrastructure (MWTI) or private practice  

¶ Foreign Affairs ς as diplomats, historians, archivists, etc ς MESC, Ministry of Foreign Affairs, 
Legislative Assembly, Ministry of Women & Social Development (MWSD). 

¶ Social Workς as social workers, counsellors, therapists, probation officers, legislators, recorders, 
researchers,  etc at MESC, National Hospital (MWSD) private practices, Ministry of Police & 
Justice, the Ministry of Works 

¶ Environment ς as land surveyors, geographers, geologists, sociologists, historians, artists, 
researchers, managers, tourist operators, etc at the Ministry of Natural & Regional Environment 
(MNRE), MESC, Samoa Tourism Authority (STA) private practice. 

¶ Law ς court officers, Police Department, probation officers, researchers, recorders, translators, 
interpreters, diplomats etc. 
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Academic Advisers 
 

For any queries or concerns you may have about your programme of study, time tabling or clashes, the 
following are the key people in the Faculty of Arts that you may contact for assistance or clarification. 
 
 

 

Amituanai Vernetta Heem 
HoD English & Foreign 

Languages 
Tel: 20072 ext 323 

 

 
 
 
 
 

Tuiloma Susana Tauaa 
HoD Social Science 
Tel: 20072 ext 355 

 

 

 

 

 

Honiara Salanoa 
HoD Media & Journalism 

Tel: 20072 ext 343 

 

Lafaitele Fualuga Taupi 
Dean of Arts 

Rm A204 
Tel: 20072 ext 314 

 

  
 
 
 
 
 
 
 
 

Iaeli Paletaoga-{ǳΩŀ 
Secretary 

Arts  Reception Desk 
Tel: 20072 ext 353 
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Foundation Certificate in  Arts  (FCA) 
 

To enroll in each Foundation Certificate Arts course, a student must attain the following scores in their 

SSLC exam. 

Entry Criteria  
¶ Pass SSLC English ς 40% or better 

¶ An aggregate of 200% or better (i.e. Combined total of SSLC English plus other best three SSLC 

subjects such as History, Sociology, Geography, Economics,  Maths,  Biology 

¶ Example: 

o Aggregate 200 = English 50%, Math 40%, Economics 50%, History 60% 

o Aggregate 200 = English 50%, , Biology 40%, Computing 50% History 60% 

Once you meet the entry criteria you enrol in 5 courses in Semester 1 and 5 courses in Semester 2, a 

total of 10 courses.   YOU MUST PASS 8 courses in order to graduate.  These 8 courses should include 

the following core courses 

Core Courses 
¶ HEN004:  Foundation English ς 50% pass. 

¶ HCS081:   Foundation Computer Studies 

¶ Any one from: HSA001 (Samoan as a Second Language) or HSA002 (Samoan 1) 

¶ At least Five from: 

Semester 1 courses Semester 2 courses 

HEN004 Foundation English  HEN005 Introduction to Literature 

HAN001 Peoples & Cultures of the Pacific HAN001 Peoples & Cultures 

HCS081 Foundation Computer studies HCS081 Foundation Computer Studies 

HGE001 Physical Geography HGE002 Human Geography 

HHI001 Revolutionary Forces since 1500 HHI002 Pacific History 

HSO001 Society and Culture HSO002 Pacific Island Societies 

HEC001 Foundation Microeconomics HEC002 Foundation Macroeconomics 

HMA030 Foundation Mathematics HCN100 Chinese Language 

HSA001 Samoan as a Second Language HSA002 Samoan 

HSA002 Samoan HJA100 Japanese Language 

 

Course Pre-requisites  
To enroll in a Foundation Certificate in Arts course, a student must meet the following course pre-

requisites 

¶ Foundation Englishς 50% or better in SSLC English 

¶ Foundation Geography ς 70% or better in SSLC Geography 

¶ Foundation Computing ς Aggregate Total of 200% or better in SSLC 

¶ Foundation History ς 60% or better in SSLC History 

¶ Foundation Sociology ς 50% or better in SSLC History, Geography, Economics, 

Environmental Studies, Development Studies. 
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Bachelor Arts  (BA)  
 

For students intending to pursue a career in Arts Degree majoring in English, Geography, History, and 
Sociology and other approved Faculty courses.  

Entry Criteria  
¶ Passed the Foundation Certificate in Arts (FCA) programme or equivalent 

¶ Mature entry :  i.  At least 20 as at February 1, in the year of admission 

ii. at least 3 years full time work experience and/or training. 

Once you meet the entry criteria, you enroll and pass the prescribed 100 level, 200 level and 300 level 
courses for your programme, a total of 24 courses.     These 24 courses will include the compulsory 
Generic Minor as follows: 

Generic Courses 
 

Semester 1 Semester 2 

HSO102 Introduction to Social Research   
Methods 

HEN107 English for Academic 
Purposes 

HCS183 (Foundation Computer Studies HSA112 Introduction to Samoan 
Language 

 

BA Options 
The Bachelor of Arts (BA) programme has two options: 
 

¶ Option 1 - A single major (2 x 100, 3 x 200, 3 x 300 courses) the compulsory generic minor (4 x 
100 courses), 2 minors (4 or five courses of 1 or 2 x 100, 2 x 200, 1 x 300) and two, three or four 
electives (totalling 24 courses) 

  

¶ Option 2 ς Two majors (2 x eight courses), the compulsory generic minor (4 courses), and either 
a single minor (4-5 courses) or 3-4 electives. 

 
A major consists of 2 x 100, 3 x 200 and 3 x 300 level courses. 

A Minor is a minimum of 4-5 courses in another discipline different from the major with a minimum of 2 
courses above 100 level. 
 
For Options 1       Option 2 

¶ At least 11   x 100-level courses  At least 11 x 100 level courses  

¶ At least 9 x 200-level courses   At least 7 x 200 level courses 

¶ At least 4  x 300-level courses   At least 6 x 300 level courses. 
 

Programme Structure 
 
Option 1 - A Single Major 

Option 1. Single major in Arts (8 courses), plus generic minor (4 courses), plus 2 minors (8-10 courses) 

plus electives (2-4 courses) totalling 24 courses. 
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Major Minor Electives Generic Minor 

(8 courses) (4 or 5 courses) (2, 3 or 4 courses) (4 courses) 

English, History, 

Geography, 

Sociology. 

 

Any course within 

the Arts Faculty 

including  Chinese 

and Japanese 

languages, or outside 

the Faculty viz 

Archaelogy, 

Computing, Maths, 

Economics, Samoan, 

Management, 

Marketing, Biology, 

Education. 

Any course from 
inside or outside the 
Faculty as long as it 
complies with their 
entry requirements. 
 

 

HEN107, HCS183, 

HSO102, HSA100 

 

Option 2:     A Double Major  

Students may choose to major in English Language and/or Literature or both, Geography, History, 
Sociology and courses from outside the Faculty (2 x 8 courses) Generic Minor (4 x 100 courses), one 
minor (4-5 courses) from inside or outside the Faculty, or 3-4 electives,  totalling 24 courses. 
 

Major Minor Electives Generic 

(16 courses) (4 or 5 courses) (3 or 4 courses) (4 courses) 

English, History, 

Geography, 

Sociology. 

Any minor from 

inside or outside the 

Faculty including 

Japanese and Chinese 

Languages.   

Any course from 

inside or outside the 

Faculty 

HEN107, HCS183, 

HSO102, HSA100 

 

Course Pre-requisites 

To enroll in any Arts course, a student must meet the course pre-requisites. 

Programme Completion  
To successfully complete the programme, YOU MUST PASS 24 courses in order to graduate. The 24 

courses need to be the prescribed courses for your BA Options in terms of major and minors. 

A Programme Completion Form is available from the Dean for you to track your progress in your chosen 

programme from Year 1 to Year 3.  
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Admissions & Enrolment  

Admissions dates  
General Admissions:  January 11 ς 29, 2016 

To complete your Admissions Form (AR01) you need to bring  

¶ $292 Enrolment Fee  

¶ One certified copy of your SSC results slip 

¶ One certified copy of your SLC results slip 

¶ One certified copy of your birth certificate 

¶ Overseas students (one certified copy of your overseas results & one certified copy of your 

passport) 

¶ For mature students ONLY: 

o Reference from your current employer 

o One certified copy of other academic qualifications or transcripts (if applicable) 

Admissions Process 
1. Student submits completed Admission Form AR2 & certified supporting documents to Student 

Administration 
2. Student Administration forwards to Faculty for assessment & decision   
3. Faculty to review and forward decision to Student Administration 1-2 days of receiving forms 
4. Student Administration advises approved students to pay Enrolment/Registration fee of; 

 

COMPULSORY FEES  
Enrolment package paid once annually  55  

Administration/registration paid each semester  182  

Students' Association (NUSSA) paid once annually  55  
TOTAL 292  

 

5. Students return on Enrolment week (25 - 29 JAN 2016)  and go straight to Enrolment Step 4 
and  present their receipts to uplift their  Enrolment Package and proceed to Academic 
Advisors. 

Enrolment dates  
Semester 1:  January 25 ς 29, 2016 

Semester 2:  June 27ς July 1, 2016 

Late Enrolment dates  
Semester 1:  February 1 ς 5, 2016 

Semester 2:  June 4 ς 8, 2016 
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What you need to bring on Enrolment Day  

If your Admission into the Foundation programme has already been approved 

¶ Bring your original NUS Receipt for the $292 Enrolment fee   

 

If you have NOT been Admitted into the Foundation programme yet, bring the following: 

¶ $292 Enrolment Fee 

¶ Completed AR2 Form ς available from Student Administration Office 

¶ One certified copy of your SSC results slip 

¶ One certified copy of your SLC results slip 

¶ One certified copy of your birth certificate 

¶ Overseas students (one certified copy of your overseas results & one certified copy of your 

passport) 

¶ For mature students ONLY: 

o Reference from your current employer 

o One certified copy of other academic qualifications or transcripts (if applicable) 

Enrolment Process   - 10 Steps 
Step 1:  Student Administration: check SSLC results for eligibility to enroll 
Step 2: Student Administration: enter Personal Data into Artenna 
Step 3: Finance: Issue invoice, process registration fee payment & issue enrolment pack  
Step 4:  Students whose Admissions already approved and have already paid their Enrolment Fee 
 plus continuing students who have paid their Registration prior to Enrolment week to 
 start here ς present your receipt to uplift Enrolment package. 
 Student Administration: Continuing students ONLY ς issue transcript  
Step 5: Deans: programme admission/returning student counseling re options 
Step 6: 5Ŝŀƴǎ όƻǊ 5ŜŀƴΩǎ ƴƻƳƛƴŜŜǎύΥ ŀǇǇǊƻǾŀƭ ǇǊƻƎǊamme 
Step 7: Faculty Secretaries: data entry of enrolment 
Step 8:  Student Administration & Finance: data entry checking and fees invoice printing 
Step 9:  Printery: ID card production 
Step 10: Finance: fee payment 

Fees payment at the Finance section. (If you have your fees with you). Otherwise please note 

the Fees deadlines below. 

 Semester 1 deadline: 11 March 2016 

 Semester 2 deadline: 12 August 2016 

Your enrolment pack  
Will include the following plus other important information regarding the University and its services; 

¶ AR01 ς Application Form for Admission (if you have not obtained one earlier) 

¶ AR02 ς Enrolment Form  

¶ Calendar 2016 

¶ Student Diary 
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Admission  Form (AR01)  
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Enrolment  Form (AR02)  
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Completing the Enrolment  Form 

 

¶ Upon receiving your AR02 Enrolment Form 

¶ You need to fill in your details (Surname, First and Middle Name/s, Programme, Contact 
Numbers, then Sign and date the Student declaration to obey the NUS Rules) 

¶ You also need to fill in at least 5 courses, Course codes and correct course titles 

¶ For FCS students 6 courses (incl. the int. 2wk Samoan). 

¶ Fill in the correct Course code and Course title from the Student Handbook 

¶ Get the relevant FoS staff to sign you into a course 

¶ For English, Samoan & Geography, get lecturer approval outside FoS 

¶ Obtain the Dean's final approval 

¶ Hand your form to the Secretary to enter into the system (Enrolment Step 7) 

¶ Obtain a copy of your Invoice printout with fees info & due date before you leave the Enrolment 
Centre (NUS Gym) 
 

 

  

Full time or Part time 

Fill in your 5 or 6 

courses; Course Code, 

course title and get 

lecturers to sign you in 

to a course 

Sign and Date 

Your program 

Sponsored or not 

DŜǘ ǘƘŜ 5ŜŀƴΩǎ ŀǇǇǊƻǾŀƭ 

Fill in your Surname, 

First and middle names 
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Student Timetable Planner   
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Student Timetable Planner   

 

  




























































