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Message from the Acting-Dean

Talofa

Congratulations on passing your SSLC exams. Welcome to NUS and especially to the Faculty
of Arts.

This handbook has been prepared to help you facilitate a smooth transition of study from
college to University. It contains specific information relevant to enrolment procedures and
programmes available to students. By studying its contents carefully before and during the
enrolment process and throughout the year, it will help you accomplish your goals and
endeavours in a timely manner.

The handbook describes in detail the structure of the Faculty of Arts Foundation Certificate
Diploma, and Degree programmes with all its courses you can choose from, together with the
key staff members who will help you when you need assistance and clarification in matters of
concern regarding your programme and progress throughout the year.

It is hoped that you will find the information clear and useful and with effort and commitment on
your part, it will greatly contribute to your academic success and enjoyment of your Foundation
year. O le mea e te luluina e te toe selesele.

la manuia laasaga ma fuafuaga faaleaoaoga mo lenei tausaga.

Amituanai Vernetta Heem
Acting Dean
FACULTY OF ARTS



Career Pathways

With any endeavor in life, there is always a beginning and an end, which onlgsythe student can
determine in purpose andutcome.

The ultimate goal of gherlearning at any tertiary institution, whether it bacademic or vocational, is
to be gainfully employed thereafter on completion all the relevantcourses andequirements,and
thus contribute financially and satisfactorilp yourself, your family and ommunity.

At this stage, you wilhavehad somegeneral idea of what you want to becontmut with firm guidance,
it is alway desirable and ind=l beneficialthat you and all concernedin your welfarechoose your own
career pathbased on your learninthus farand areas of strengths and inclination.

Possible Careers in Arts

To assist you in finding a possibleamarto pursue, the following are possible areascafeer optons
opento Faculty of Arts students

T

Education ¢ as teachers, lecturers, tutsy demonstrators, assistants, librarians, trainers,
coachesactors, writersetc - at the Ministry of Education Sports & Culture (MESC) NUS, Church
Schools, Private SchoolSransport & InfrastructureMWT]) or private practice

Foreign Affairsq as diplomats historians, archivists, et¢ MESC, Ministry of Foreign Affairs,
Legislative Assembly, Ministry of Women & Social Develop(wWSD).

Social Work as social workers, counsellors, therapists, probation officers, legislators, recorders,
reseachers, etc & MESC, National Hospital (MWSDjvate practices, Ministry of Police &
Justice, the Ministry of Works

Environment ¢ as land surveyors, geographers, geologists, sociologists, historians, artists,
researchersmanagers, tourist operatorgtc at the Ministry of Natural & Regional Environment
(MNRE)MESCSamoa Tourism Authority (ST#ivatepractice.

Law ¢ court officers, Police Department, probation officers, researchers, recartiansslators,
interpreters, diplomats etc.



Academic Advisers

Forany querier concerng/ou may hae about your programme of study, time tabling or clashbs, t
following are the key pedp in theFaculty of Artshat youmay contactfor assistance or clarification.

Amituanai Vernetta Heem Tuiloma Susana Tauaa _
HoD Englis& Foreign HoD Social Science Honiara Salanoa
Languages Tel: 20072 ext 355 HoD Media & Journalism
Tel: 20072 ext 323 Tel: 20072 ext 343

Lafaitele Fualuga Taupi laeliPaletaogel dzQ

Dean of Arts Secretary ;
Rm A204 Arts Reception Des

Tel: 20072 ext 314 Tel: 20072 ext 353



Foundation Certificate in Arts (FCA)

To enroll in each Foundation Certificate Arts course, a student mtashdhe following scoreq their
SSLC exam.

Entry Criteria
1 Pass SSLC Englist0% or better

1 An aggregate of 200% or better (i.e. Combined total of SSLC English plus other best three SSL

subjectssuch as History, Sociolgggeography, Economich)aths, Biology
1 Example:
0 Aggregate 200 = Engh 50%, Mth 40%, Economicg086, History60%
0 Aggregate 200 = English 509%Bjdogy40%, Computing 50%istory 60%

Once you meet th entry criteria yolenrolin 5 courses in Semestelahd5 courses in Semestéra

total of 10courses. YOU MUST PASS 8 coursegrifer to graduate These 8 courses should include

the following core courses

Core Courses

T

T
)l
1

HENOO4: Foundation Englisb0% pass.
HCS081: Foundation Computer Studies

Any onefrom: HSA001 (Samoan as a Second Language) or HSA002 (Samoan 1)

At least Fivdrom:

Semester 1 courses

Semester 2 courses

HENDO4 Foundation English

HENOOS5 Introduction to Literature

HANOOIPeoples & Cultures of the Pacific

HANOOL1 Peoples & Cultures

HCS081 Foundation Computer studies

HCS081 Foundation Computer Studies

HGEOOPhysical Geography

HGEO002 Human Geography

HHIO01 Revolutionary Forces since 1500

HHI002 Pacific History

HSOO001 Society and Culture

HSOO002 Pacific Island Societies

HECO001 Foundation Microeconomics

HECO002 Foundation Macroeconomics

HMAO30 FoundatioMathematics

HCN100 Chinese Language

HSA01 Samoan as a Second Language

HSA002 Samoan

HSA002 Samoan

HJA100 Japanese Language

Course Pre-requisites
To enrollin aFoundation Certificatén Artscourse, a student must meet thellowingcourse pre

requisites

=A =4 =4 =4 =9

Foundation Engligh50% or betteiin SSLC English

Foundation Geography70% or betterin SSLC Geography

Foundation Computing Aggregate Total of 200% or better in SSLC
Foundaton Historyg 60% or bettetin SSLC History

Foundaton Sociology; 50% or bettelin SSLC History, Geography, Econgmics

Environmental StudiePDevelopment Studies.




Bachelor Arts (BA)

For students intending to pursue a career in Arts Degree majoring in English, Geography, History, and
Sociology and other approved Faculty courses.

Entry Criteria
1 Passed the Foundation Certificate in Arts (FCA) programme or equivalent
1 Mature entry : i.At least 20 as at February 1, in the year of admission
ii. at least 3 years full time work experience and/or training.

Once you meet the entry criteria, you enroll and pass the prescribed 100 level, 200 level and 300 level
courses for your programme, a tdtof 24 courses.  These 24 courses will include the compulsory
Generic Minor as follows:

Generic Courses

Semester 1 Semester 2
HSO102 Introduction to Social Research HEN107 English for Academic
Methods Purposes
HCS183 (Foundation Computer Studies HSA112 Introduction to Samoan
Language

BA Options
The Bachelor of Arts (BA) programme has ogtions:

1 Option 1- A single major (2 x 100, 3 x 200, 3 x 300 courses) the compulsory generic minor (4 x
100 courses), 2 minors (4 or five courses of 1 o@0 2 x 200, 1 x 300) and two, three or four
electives (totalling 24 courses)

1 Option 2¢ Two majors (2 x eight courses), the compulsory generic minor (4 courses), and either
a single minor (4 courses) or-3 electives.

A majorconsists of 2 x 100, 3 x 200 and 3 x 300 level courses.

AMinor is a minimum of & courses in another discipline different from the major with a minimum of 2
courses above 100 level.

For Options 1 Option 2
M Atleast11l x 10evel courses At least 11 x 100 level courses
1 Atleast9 x 200evel courses At least 7 x 200 level courses
1 Atleast4 x 30fevel courses At least 6 x 300 level courses.

Programme Structure
Option 1- A Single Major

Option 1. Single major in Arts (8 courses), pheneric minor (4 courses), plus 2 minorsl(Bcourses)
plus electives (-2 courses) totalling 24 courses.



Major

(8 courses)

Minor

(4 or 5 courses)

Electives

(2, 3 or 4 courses)

Generic Minor

(4 courses)

English, History,
Geography,

Sociology.

Option 2:

Anycourse within
the Arts Faculty
including Chinese
and Japanese
languages, or outsid
the Faculty viz
Archaelogy,
Computing, Maths,
Economics, Samoan
Management,
Marketing, Biology,
Education

A Double djor

Any course from
inside or outside the
Faculty as long as it
complies with their
entry requirements.

HEN107, HCS183,
HSO102, HSA100

Students may choose to major in English Language and/or Literature or both, Geography, History,
Sociology and courses from outside the Faculty (2 x 8 courses) Generic Minor (4 x 100 courses), one
minor (45 courses) from inside or outside the Faculty, @réectives totalling 24 courses.

Major

(16 courses)

Minor

(4 or 5 courses)

Electives

(3 or 4 courses)

Generic

(4 courses)

English, History,
Geography,
Sociology.

Course Pragequisites

Any minor from
inside or outside the
Faculty including
Japanese and Chines
Languages.

Any course from
inside or outside the
Faculty

HEN107, HCS183,
HSO102, HSA100

To enroll in any Arts course, a student must meet the copregequisites.

Programme Completion
To successfully complete the programm&U MUST PASAR courses in order to graduateThe 24
courses need to be the prescribed courses for your BA Options in terms of major and minors.

A Programme Completion Form isadable from the Dean for you to track your progress in ychosen
programmefrom Year 1 to Year 3.



Admissions & Enrolment

Admissions dates
General Admissions: Januarycl29, 2016

To complete your Admissions Form (ARO1) you need to bring

T

= =4 =4 =

$292 Enrolment Fee
One certified copy of your SSC results slip
One certified copy of your SLC results slip
One certified copy of your birth certificate
Overseas students (one certified copy of your overseas results & one certified copy of your
passport)
For mature students ONLY:
0 Reference from your current employer
o One certified copy of other academic qualifications or transcripts (if applicable)

Admissions Process

1.

PN

Student submitgompleted Admission Form AR2 & certified supporting documents to Student
Administration

Student Administration forwards to Faculty for assessment & decision

Faculty to review and forward decision to Student Administratighdays of receiving forms
Student Administration advises approved students to pay Enrolment/Registratooff

COMPULSORY FEES

Enrolment package pard once annually 55
Administration/registration paid each semester 182
Students' Association (NUSSA)paid once annually 55
TOTAL 292

Students return on Enrolment week (229 JAN 2016) and go straight to Enrolment Step 4
and present theirreceiptsto uplift their Enrolment Package and proceed to Academic
Advisors.

Enrolment dates
Semester 1: January 239, 2016

Semester 2: Jurzrg July 1, 2016

Late Enrolment dates
Semester 1: Februarycl5, 2016

Semester 2. Juned8, 2016



What you need to bring on Enrolment Day

If your Admission into the Foundation programme has already been approved

T

Bring your original NUS Receipt fbe $292 Enrolment fee

If you have NOT been Admitted into the Foundation programme y&ing the following:

= =4 =4 4 -4 =4

$292 Enrolment Fee
Completed AR2 Formavailable from Student Administration Office
One certified copy of your SSC results slip
One certified opy of your SLC results slip
One certified copy of your birth certificate
Overseas students (one certified copy of your overseas results & one certified copy of your
passport)
For mature students ONLY:
0 Reference from your current employer
o One certified cop of other academic qualifications or transcripts (if applicable)

Enrolment Process - 10 Steps

Step 1:
Step 2:
Step 3:
Step 4:

Step 5:
Step 6:
Step 7:
Step 8:
Step 9:

Student Administration: check SSLC results for eligibility to enroll

Student Administration: enter Personal Data into Artenna

Financelissue invoice, process registration fee payment & issue enrolment pack

Students whose Admissions already approved and have already paid their Enrolment Fee
plus continuing students who have paid their Registration prior to Enrolment week to

start herec¢ present your receipt to uplift Enrolment package.

Student Administration: Continuing students ONLi¥sue transcript

Deans: programme admission/returning student counseling re options

5SIya 02N 5SIHyQa yawkeySSa0Y | LIINBGIf LINEINJI

Faculty Secretaries: data entry of enrolment
Student Administration & Finance: data entry checking and fees invoice printing
Printery: ID card production

Step 10: Finance: fee payment

Fees payment at the Finance sectiony@fi have your fees with you). Otherwise please note
the Fees deadlines below.

Semester 1 deadline: 11 March 2016
Semester 2 deadline: 12 August 2016

Your enrolment pack
Will include the following plus other important information regarding the Univemsity its services;

1 AROIg Application Form for Admission (if you have not obtained one earlier)
1 ARO2¢ Enrolment Form

i Calendar 2016

1 Student Diary



Admission Form (ARO1)

ARO1

e APPLICATION FOR ADMISSION

TAACG SAMOA

National University of Samoa

APPLICATION CHECKLIST

Applicants are to use this form if they are APPLYING to the National University of Samoa (NUS) for
the FIRST TIME , or by NUS STUDENTS APPLYING for ADMISSION TO A NEW PROGRAMME. (NUS
students need not submit documents listed below unless otherwise required).

Please tick the boxes below to indicate the documents that are attached to this form.
Ccertified copy of birth certificate or passport

[Jcertified copies of Samoa School Certificate (except if still awaiting results)

[CcCertified copies of SSLC (except if still awaiting results)

Ccertified copies of tertiary qualifications (except for qualifications obtained through NUS)
[ Research Proposal for Master’s by Thesis & Doctoral applicants only

[0 Other documents (please specify)

For mature applicants

[CIEvidence from employers and/or trainers of at least two years’ full-time relevant work experience

and/or training (e.g. curriculum vitae including referees, letter of recommendation, etc.)

Please ensure that you have all the requirements stated in this checklist before submitting this

form.
Your application will be deemed incomplete if all the necessary documents are not
submitted.
ii. Photocopied (non-original) documents must be certified by a Justice of the Peace , the
Office of the Attorney-General or the Student Administration Office at NUS.
iii. Do not submit photocopies of a certified copy.
UNIVERSITY CONTACT DETAILS
Mailing address: Telephone: (+685) 20072 exts
Student Administration Office 126/127/128/132/297
Chancellery Building
Le Papaigalagala Campus Fascimile: (+685) 25489
National University of Samoa Email: studentenquiries@nus.edu.ws
PO Box 1622
To ‘omatagi
SAMOA
Website:

http://www.nus.edu.ws/

Page 1of4
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ARO1

APPLICATION FOR ADMISSION

National University of Samoa

il
-

A A SAMOA

SECTION A APPLICANT DETAILS (PLEASE PRINT CLEARLY IN CAPITAL LETTERS)

NUS student ID number (if applicable)

Last name(s)

First name(s)

Date of birth (dd-mm-yyyy)

Title (please tick one) | CJOther Omr COMrs Oms
Gender (please tick one) | CIMale CIFemale
Village

Marital status (please tick one) | [JSingle CIMarried CDivorced  OWidowed

Contact phone number (landline)

Contact phone number (mobile)

Contact email

Citizenship of applicant

Last school attended

Personal contact in case of emergency

Relationship to applicant

Their phone number

secTioNB  PROGRAMME AND MAJORS/MINORS (PLEASE PRINT CLEARLY IN CAPITAL LETTERS)

Programme vyou wish to apply for (e.g. Bridging course, Foundation, Certificate, Certificate, Diploma, Bachelor,
Graduate Diploma, Post-graduate Diploma, Masters)

Majors/Minors - you only fill out these sections if you are applying for a degree (e.g. Bachelor of Arts, Bachelor of
Commerce, Bachelor of Education, Bachelor of Nursing, MBBS or Bachelor of Science Program)

Please fill in all three choices as 2™ and 3™ choices may be considered if places are not available or if you do not
qualify for your 1% choice

Programme Major(s) Minor

1* choice

2™ choice

3" choice

Page 2 of 4
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ARD1

APPLICATION FOR ADMISSION

Natienal University of Samoa

A
=

TAAOQ SAMOA

SECTION C EDUCATIONAL BACKGROUND (PLEASE PRINT CLEARLY IN CAPITAL LETTERS)

A. College (Secondary) Qualifications Certified copies must be attached (except if still awaiting results)
i.  Samoa School Certificate or equivalent

Year Sat Total of English & best three subjects

Subject English TOTAL

Score

il.  SSLC or equivalent

Year Sat Total of English & best three subjects

(raw scores)
Subject English TOTAL
Score

B. Tertiary Qualifications

Qualification Years attended Institution Qualification
(e.g. Diploma Secretarial Studies) (e.g. 2001-2002) (e.g. Samoa Polytechnic) completed
(Y/N)

SECTION D RELEVANT WORK EXPERIENCE AND/OR TRAINING (PRINT CLEARLY IN CAPITAL LETTERS)

Employer Position Period of employment

SECTION E APPLICANTS WITH A DISABILITY

The National University of Samoa has a strong tradition of supporting individuals with disabilities to thrive at the
University. To ensure that individuals with a disability at the University are provided with equal opportunity,
applicants are encouraged to indicate any support the University may offer them. Any disclosure of disability will be
used for administrative purposes alone, and will be treated with confidentiality.

SECTION F DECLARATION

| declare that the information | have given in this application is true and complete. | understand that giving false
information may result in my exclusion from the University.

Signature of Applicant Date

Page 3 of 4
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ARO1

APPLICATION FOR ADMISSION

National University of Samoa

TAAQ SAMOA

FOR OFFICAL USE (PLEASE PRINT CLEARLY IN CAPITAL LETTERS)

1. Application review CJCOMPLETE CJINCOMPLETE  [JHOLD [JPENDING RESULTS
Comments:
Reviewed by: Date:

2. Application forwarded to Faculty

Entered by: Date:
3. Application assessment CJAPPROVED [CINOT APPROVED
Programme: Major(s): Minor(s):

Notes by authorising officer on decision taken:

Authorised by: Date:

4. Application database update

Updated by: Date:

CLOSING DATES
DEADLINE Submission of Applications for Admission to the Student Administration Office are:

SEMESTER 1: January  SEMESTER 2: June

Once you are approved for admission then you must see the faculty to enrol in courses for each semester.

Enrolment SEMESTER 1: February = SEMESTER 2: July

Specific dates are available from the University Calendar.

13




Enrolment Form (AR02)

Receipt Number I:l Form Issued By l:l

AR02
NATIONAL UNIVERSITY OF SAMOA
. ENROLMENT FORM - 2016, Semester 1
v Student 1D ‘ ‘ Jf ‘ }1 ‘ i
Office Use Only

Student Name ‘

SURNAME First Name Middle Name

Programme (eg BA, CertTropHort)

Major(s) Minors(s)
Part-time D Full-time D Email:
Contact: Landline: Mobile:
COURSES
Course Code Course Title Approved By

Office use only

Comments

Student expected to graduate after passing the above courses Yes I:l No D
Total no. of courses approved Signature of Dean or Dean's nominee

Artenna entry by: Date:

| promise to obey the statutes, regulations and rules of the university.

Student's Signature: Date ! i

This form to be completed and submitted during enrolment week.

14




Completing the Enrolment Form

You need to fill in your detailS(grname, First and Middlealkhe's, Progamme, Contact

Numbers, then Sign and date the Student declaration to obey the NUS Rules

1 Upon receivinggour AR02 Enrolment Form

1

1

1

1

1 Get the relevant FoS staff to sign you into a course
1

1 Obtain the Dean's final approval

1

1

Centre (NUS Gym)

You also need to fill in at least 5 cours€surse codes and correaurse titles
For FCS students 6 courses (incl. the int. 2wk Samoan).
Fill in the orrect @urse code an@oursetitle from the Student Handbook

For English, Samoan & Geography, get lecturer appoataide FoS

Hand your form to the Secretary to enter into the syst@mrolment Step 7)
Obtain a copy ofjour Invoice printout with fees info & due dalefore you leave the Enrolment

Fill in your Surname,
First and middle names

NATIONAL UNIVERSITY OF SAMOA
ENROLMENT FORM - 2016, Semester 1

- 1

Office Use Only

W‘:l Form Issued By I:l
Student Name SURNAME First Name Middle Name é/‘— Your program
Pi (eg BA, CertTropHort)
Full time or Part time e T A |
Sponsored or no
COURSES
Course Code Course Title Approved By
Fill in your 5 or 6 7
courses; Course Code”
course title and get
Office use only
lecturers to sign you in ==
to acourse Student expected to graduate after passing the above courses YesD NDE— D g L] l:l K é 5 g I
Total no. of courses approved Signature of Dean or Dean's nominee
Artenna entry by Date

Sign and Date |

1 promise to obey theStutes, regulations and rules of the university.
Stu Signature Date /

This form to be completed and submitted during enrolment week.

15



Student Timetable Planner
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Student Timetable Planner
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